Description of an automatic creation, automatic dispatch and an auto-
matic analysis of PDF forms

Introductory

PDF forms are very important today to collect infation from costumers, partners or em-
ployees. But it is not so very easy to do so bezausen you want these people to fill in
forms online, save to their locals HD, import awkit @gain and send back to you, it becomes
much more difficult. What is the problem?

User involved:

There are sender and recipients of a form. Whesayesender we mean people who create a
form and provide this to user. Recipient is a penrsbo receives a form, fills it out and sends
back data to sender.

Programs:
To create a PDF form you can use different prografos may know Adobe Acrobat Pro-
fessional but there are some other, really competolutions likepdf-Office to create PDF
forms very easily. This program provides severatuees to create validate and calculate
form fields.

The average way to create a form in MS-Word firgt eonvert to PDF (printer driver) in a
second step does not work most of the time fonwiaig only creates a PDF document but not
a form.

What is the difference between a PDF document @ridaform?

A PDF document you can only display and print éudoes not contain any interactive form
fields, any calculations or validations, any wa#ébtect or enter any data. Only if there are
fields you can enter with data, select choice baxeadio buttons we are talking about a
form.

To present, enter and print such a form you neediapsoftware. In general this is free Ac-
robat Reader. Unfortunately you can not save datiseyter to you local hard drives, because
Acrobat Reader does not provide such a feature.

You need some additional software to do so. Anowveer is to email form data to sender, but
he therefore has to take some very special prexeutvhich only experts are able to do.

Formats:

Very important aspects are formats you use. Tha ftgelf will be in PDF format. A PDF
form you can not change or edit. When you entea ttatorm fields and save this data — if
you have some additional software — this input blsaved as a FDF file.

With this separation PDF forms are still unchanggeait you can enter and save data, im-
port and edit again. And you can process this ldé¢a in other programs if you want to.

How can you create and process pdf forms?

We will describe this workflow with an example oNIYERSE Software solutions.
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Step 1 — Creation of a PDF form

The best way to create a PDF is to pseCffice. This C Ovis pdf-Office - Neues Dokument
solution provides you with several features tolgase- | patei ecarbeiten Ansicht Dokument Einfigen wer
ate PDF forms from scratch. Without any traininglyo | B @ B[} & B § E= = = Henetica

can chose form fields from a list, define size praper-

ties, validations and calculations, if needed.

In addition to that you can create features to kEenakers

to save these forms with form field content to thecal | | |
hard drives, or to send form field content via dmai | || |

These features are unique for in general you nddd a | I |

tional software solutions to do so.

Moreoverpdf-Office provides a feature to set export val

ez garveiny | e @ O

| | [Deutschiand [+]

ues to any pdf form field so that you can proceskana-

lyze input ater. e
A form created impdf-Office and sent to users is the stat
ing point of a workflow you can create. If you waat [ Fomnuardaten jaden |

distribute such a form to a huge number of uséksd f

with some special input which is customized to sisgou [ Farmulardaten als e-Mail versenden_|

have to do the following steps:

Step 2 — Distribution of customized pdf
forms

With pdf-FieldMerge you can fill in pdf form

|C Ovis pdf-FieldMerge &

fields from a database, without to open a pdf
form. This helps when you want to create perso
alized pdf forms in large numbers.

The easiest way is to fill form fields from an Ex-
cel table.

This table contains data which you want to fill in
some form fields and send to your customer. Y
are able to define any form field of your pdf forn
to be filled. You can even “flatten” these fields
you filled in so that user can not edit data any-
more. In our example we want to fill in the indi-
vidual email address to a form fields for an auto
matic distribution.

From this table you start the automatic filling ou

of form fields. The program will use the pdf form

el und Fieldatei
cuelle; | COProgrammeivisipdf-FieldMergetemplatesiTel E
Fiel | COProgrammeOvispdf-FieldMergetemplatesime E]
Sicherheitz Einstellungen
Hauptkennwart:

Benutzerkennyvart:

Feld Cptionen

D Felder in Text wandeln (Alle Felder)

Feld Mame Feldinhatt Eeschreibung
name. first
name last
home addres = city
hotne . addres s state
hotne addres s zip
emailaddress

you created witlpdf-Office as source e LSS oot Rocord a5
. _— . . & | umfrage

file, fill in form field content in A B T
accordance with your table and S e (o R et

3 partnerZ@inter.net 123452

save the new personalized pdf form [ & aecginernet 123453

i

file or send this to your recipient.

o~ o

W 4 » w)\Daten (T1/72/ Didogl /

J Cancel
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Step 3 — Fill out and save pdf forms as rec

As we said before you can not save ¢
pdf form fields with data you're en- '«
tered to your hard drive, when you dcf
not use an additional solution as '
pdf-FormServer. What you can do is

ipient

Datei  Werkzeuge  Hilfe

ovis.biz

open a form, fill in data and print this Mekungen: Formuar 6ffnen
form out. You can only save pdf form: Seuullal 720201722 Lo e, 2o
to your hard drive but this does not
contain data you entered to form Formular ffnen. . 2%
fields, so this will always be an empty Suchenin | 3 FomServer [ | e E-
fOI’m . | S:J'Ijn TIManual pdf
ﬁ;ormServerDemo.de

To save the form with content you "B Formserverbemo_de.pof
need a $ave” capability in your form. . %;‘;ﬂiﬁfﬁﬁi“wﬁ”'pdf d

df-FormServer provides you with
guch a feature. Rnd it adc)I/s a save ca Datinams:JFomServaiDemo et
pability to any pdf form, if there is no Dates: ot Datctn ) g

such button. The program runs in

background and allows opening pdf forms, to entetent and save this content as
a separate file to your local hard drive. You caport data you entered any time

and edit and save again.

User can also send data to a special email ad

£ C: Programme’, Ovis',umfrage’, partner 1@inter.net.pdf - Microsoft Int

dress. For data is saved to a separate file, a s
called FDF-file, both sender and recipient can|

process these data automatically.

Datei Bearbeiten  Ansicht  Favoriben  Extras 7

[¥] 2] (w7 suchen

: Adresse @C:\,Programme\,Ovis\,umFrage\,partner1@inter.net.pdf

7 Favoriten @ Medien 42

HE-R-EE-F L& BS

Therefore it's a benefit to only get FDF files
without PDF for you only process form field
content.

Please have a look at the window at the right
you can see Value2 and Value3. This is a
Yes/No query and a choice box. When you se
export values as numbers depending on user
input you will get exactly this response. User
will of course get your text to select but this
selection will create an export value which is
much easier to process and analyze electroni
cally.

You can see that this is very easy and fast to
process.

Beispielseite fiir einen automatisierten
Formulardatenaustausch
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Step 4 — Analysis of fdf files

Each fdf file contains data of one pdf form. IfiC guis fat-converter B
you want to process lots of fdf files you re-
ceipt, it makes sense to bring together all the
files. The easiest way to do so is to use R VL mTrage Mel fof
fdf-Converter. With this solution you can do Ziek: | F:Wimfrage Mal.osv
both convert fdf files to a format other appli-
cations can process and to bring together al

Guell- und Lieldstei

LI

Feld Optionen

flles to one new flle [] Feld-Mamen als Spateniberschrit
Feld Mame Feldinhalt Einkezichen
Another advantage dfif-Converter is that il partner @inter.net
. . Feldi _FS Umnfrage Mai
you can also except form fields, if you want ent_Hr 123451
to. fdf-Converter will create a new file with a e =
CSV extension. This is a format, Excel or da| | [wens Frankreich

tabases like Access can import and process

The program will create one file with all con-
tent of your fdf files. This file will cre-

Umfrage Mai

ate a table in Excel or Access you can A 5 c 5 = =

H 1 |email Feldl_FS  |ldent_Mr Wertl Wiert2 Wertd
Sort' edlt’ Cha‘nge’ a‘nd analyze or Wha H 2 Eanneﬂ@inter.net_lUmfra_ge Mai 123115—1 § 123 Neir:t Fra:kreich =
ever. £

We hope we could give a short overview of this vilomk to you. As you can see it’s rather
easy to create a general pdf workflow in orderrtwvjgle huge numbers of users with this
format and process and analyze data very easily.

Some further information you will find on our wetesivww.pdf-Office.com

If you have some further questions or need song pétase don’t hesitate and contact us via
email: support@pdf-office.com

The
UNIVERSE Software team
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Weitere Produkte
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pdf-Office

Create sophisticated PDF forms and PDF documemnyseasily from
scratch.

pdf-FormServer

Save any PDF form with content to your desktopeover.
Available as:

Client-Editionfor local user/desktop
Server-Editiorfor Intranet demands
Web-Editionfor Internet demands

pdf-FieldMerge

Edit new field values to your pdf forms. AutomatigaCreate new,
personalized forms. Either in background (with agll from other
programs) or with fully graphical control

fdf-Converter

Convert any FDF file to a *.CSV data format andgass these data
with MS Access or MS Excel. You can even selectuatimited
number of fdf files and create one single CSV file.

pdf-DocPro
Set new properties to any existing PDF file.

pdf-Recover

Forgot our PDF master password? No problem!

pdfMachine
Create PDF files from any Windows application.
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